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DATE OF ASSESSMENT

	ESTABLISHMENT/SCHOOL 

	SECTION / TEAM

	WHO MIGHT BE HARMED? 

	HOW MANY ARE AFFECTED?



Assessment of site/workplace

	What is the classification of the school?

· Low risk – Primary

· Low/Medium risk - Secondary

Are high risk activities undertaken i.e. science, D&T, PE etc.

Is the workplace remote from emergency medical services?
NB: See guidance on page 5.
	Lower risk  FORMCHECKBOX 

	Medium risk  FORMCHECKBOX 

	Higher risk  FORMCHECKBOX 


	If the site is not considered to be ‘higher risk’ overall, please list opposite any parts/areas of the workplace that are considered higher risk.  

Further assessment of higher risk areas is necessary to ensure adequate first aid cover.    
	

	During what times is the building open to pupils and staff?
	Open to pupils


	Open to staff

	Please state the maximum likely number of persons on site at any one time.   Remember to consider non-employees (pupils, visitors, public) and catering and cleaning staff, who are likely to be on site.
	

	How many of the following types of first aid personnel are available at this site/workplace?  
	Appointed
persons
	First
aiders

	Are adequate numbers of first aid personnel available at all time that the building is open? 
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	Unsure  FORMCHECKBOX 


	Are adequate numbers of first aid personnel available for Educational Visits?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	Unsure  FORMCHECKBOX 



Further aspects of first aid provision requiring consideration:

	ASPECT REQUIRING CONSIDERATION
	STATE YES OR NO
	FURTHER GUIDANCE
	STATE ANY FURTHER ACTION TO BE TAKEN WITH TIMESCALES AND PERSON REQUIRED TO TAKE ACTION

	OTHER FACTORS:
	
	
	

	· Are there inexperienced workers on site, or employees with disabilities or special health problems?
	
	You must consider:

· Trained and competent staff are available

· Extra First Aiders are required

· Whether special equipment is required

· Local siting of equipment
	

	· Is there out of hours work at the school?
	
	Adequate first aid cover must be available at all times that people are at work.
	

	· Is the school remote from emergency medical services? 
	
	You should inform the local medical services of your location and consider special arrangements with the emergency services e.g. provision of first aid room.
	

	· Are buildings on the site spread out or is it a multi-floor building?
	
	You will need to consider provision in each building or on several floors.
	


	FIRST AID FACILITIES:
	
	
	

	· Are an appropriate number of first aid kits available in accessible locations?
	
	The container must be identified by a white cross on a green background.
	

	· Has someone been appointed to ensure that first aid kits are adequately stocked and expired items removed?
	
	Expired items or items with broken seals may no longer be sterile or otherwise safe to use.
	

	· Are notices posted informing employees of the identity and/or location of first aid personnel?
	
	
	

	· Is an appropriate place available to administer first aid e.g. a designated room?
	
	
	


	ASPECT REQUIRING CONSIDERATION
	STATE YES OR NO
	FURTHER GUIDANCE
	STATE ANY FURTHER ACTION TO BE TAKEN WITH TIMESCALES AND PERSON REQUIRED TO TAKE ACTION

	BODILY FLUIDS:
	
	
	

	· Are staff aware of the procedure for dealing with and disposal of bodily fluids and waste materials?
	
	.
	

	· Is appropriate personal protective equipment available for employees who may be exposed to bodily fluids, e.g. disposable gloves and aprons?
	
	Both first-aiders and injured persons may be at risk from infection from each other. Clean-up kits should be provided for the safe removal and disposal of blood, vomit and other bodily waste
	


	RECORDS:
	
	
	

	· Is first aid provision included with the School’s health and safety policy?
	
	
	

	· Are staff aware of this policy?
	
	
	

	· Are appropriate records maintained for the administration of first aid?
	
	
	

	· Does someone monitor training records to ensure that first aid personnel receive refresher training?
	
	First aid personnel require refresher training within three years of qualification.
	

	Calculating the number of First Aiders Required

NB. Appropriate numbers of additional qualified first aiders should be established based on each school's specific staffing arrangements to cover absences.

	Type of School
	Number of people on site (Staff, Pupils, etc.)
	Number of first aiders Required

	Nursery/Primary
	0 - 100
	1 qualified first aider and 1 relief to provide cover for absences

Thereafter 1 additional first aider for every 100 persons on site

	Secondary
	0 - 100
	1 qualified first aider and 1 relief to provide cover for absences

Thereafter 1 additional first aider for every 100 persons on site

Plus 1 qualified first aider for each high risk area i.e. Science, D&T, PE, Food Technology

	SEN
	0 - 100
	1 qualified first aider and 1 relief to provide cover for absences

Thereafter 1 additional first aider for every 100 persons on site

Plus 1 qualified first aider for each high risk area i.e. Science, D&T, PE, Food Technology

	Conclusion:
(EXAMPLE ONLY)
	* Delete as applicable

	The above assessment has highlighted:

· The Low/Medium* risk nature of the site and activities, the number of people present (including staff, pupils, visitors and contractors) and the accident history, that at least (number) qualified first aider(s), are deemed to be adequate for the establishment’s needs.

OR

· The external medical facilities have proven to adequately support the first aid provision of the site and all trained first aid staff know how to contact them in an emergency.

OR

· The additional actions documented below are required to ensure suitable first aid provision is available.


Further actions required:

	


	Are there any other foreseeable hazards associated with this activity?

Please circle

YES / NO
List any additional control measures required:



	Reference Documents/Links
· http://www.hse.gov.uk/firstaid/
· https://www.gov.uk/government/publications/first-aid-in-schools
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